
New EBSCOhost transition
Prepare for transition: managing custom folders, saved searches and alerts. 

Saved searches in custom folders. 

Saved searches will sync from classic MyEBSCO folders (MyFolder only) to My dashboard on the 
new EBSCOhost in January. 

If you answered yes to the above, you can move your saved searches in custom folders to saved 
searches in MyFolder on classic EBSCOhost to ensure your saved searches are synced in January. 

It is recommended that you add the name of your custom folder to your saved search so it is 
easily identifiable on the new user interface. 

Refer here for step by step instructions. 

Refer here for a guided video walk through. 

Note: if you have multiple queries in a saved search only the top saved query will be synced 
from classic to new EBSCOhost in January. You may wish to copy or screenshot your search 
strategies from your custom folders for future reference. 

Saved items (articles, eBooks) in 
custom folders. 

Moving saved items (articles, eBooks, images, videos) can be done in two ways: 

Refer here for step by step instructions.

Do you have saved searches in your custom folders?
Do you require access to these before April?

Do you have saved items (articles, eBooks, images, videos) in your custom folders?
Do you require access to these before April?

Selecting your items in the custom folder and using the export tool to export via RIS 
(EndNote, Zotero, Mendeley etc.), CSV or other options. 
Moving your items from your custom folder/s to the general MyFolder for syncing. 

https://scribehow.com/shared/How_to_move_Saved_Searches_from_your_Custom_Folder_to_My_Folder__b55tNhn0SXqhTcMjABSVIA?referrer=workspace
https://connect.ebsco.com/s/share-playlist?vtui__p=MAJulr0f6FNLm1yv8fkG1eDWpHDDpf1OQXYDv%2FhDHmPQ1So5hls%2Fwr9evjBzQqso3Z1IzZN5l7x8G6OL8KUxbIier0kerRuPAfew6D%2Fih3fmbjnAthHw8Vr%2FnahCiQCJlfGG18gwlbLHqQz5hFQxvn5hifU%2BDt%2Fs7gS0nRybW5ydAMy5IIJDX1kkX73j%2Brs1&iospref=web
https://scribehow.com/shared/How_to_SaveExport_Items_From_Your_Custom_Folders__8Jnj9FCBTv-6ZlO-LLlByQ?referrer=workspace


Refer here for a guided video walkthrough.

Search alerts 

Search alerts will not be migrated to the new EBSCOhost user interface. Search alerts must be 
created on the new EBSCOhost user interface. Alerts created in classic will continue to run until 
the legacy alert system is deprecated approximately July 2025. 

Best practice is to create the search alert on the new user interface and delete alert on classic to 
avoid duplication. 

Search alerts can be managed in the following ways: 

Refer here for step by step instructions: Saving your search alert as a saved search. 

Refer here for a video walkthrough: saving your search alert as a saved search (video). 

Refer here for a video walkthrough: creating search alerts on the new EBSCOhost.

Journal/publication alerts 

Journal/publication alerts will not be migrated. These will need to be created on the new user 
interface. Alerts created in classic will continue to run until the legacy alert system is deprecated.  

It is recommended to create the search alert on the new user interface and delete the alert on 
the classic user interface to avoid duplication.  

Refer here for step by step instructions. 

Refer here for a video walkthrough. 

Do you have search alerts in your MyEBSCOhost folder?
Do you wish to retain your search alert after migration?

1.  Save your search alert as a saved search to the MyEBSCO (MyFolder) which will sync in 
January. Then in new UI (in January) run the saved search and create an alert. To avoid 
duplication you may wish to delete the old alert from the classic MyEBSCO folder.

2.  Create your search alerts on the new user interface. Remember to delete your search alert 
on the classic user interface. 

Do you have journal/publication alerts in your MyEBSCO folder?
Do you wish to retain/continue to receive journal/publication alerts?

https://connect.ebsco.com/s/share-playlist?vtui__p=wYNFENAkXIFSXt8bo7z1QT6iLGcKFrBSWUidZQVJtMJT5sB5pSJ3SLnH1uuO4QVASCCyrrCzEjaQyotJyYilm0YufXdP%2BSuGi9N2q6egBj4H4yGprHK57CVxdBwiRraPRW6Y45Mx%2Fo4myCL6CuLgOS4E6rZB5QF8yZZMwJLcYHI8r%2B8zyuFXOO04TBzWBChg&iospref=web
https://scribehow.com/shared/Saving_your_search_alert_as_a_saved_search_for_migration__V1JSNPyETNe6wsPXKWkKVA
https://connect.ebsco.com/s/share-playlist?vtui__p=B%2B45YrE0iDVBS9IgalWZ0bYoHr38BNB4aaGawp83o%2FiP668RYNMPrr42j6TGkjmUkAqQxZMm6S0DwgD%2FD%2FEK860pudYjheLeo5lh36k8SlIcy%2FnlfbpSsoFzlQKfar6ip1Gj8Yw6Um0BUEEc1fNLLNYxURVzQ7ljI7XXyzyQxmJ2F0FFJPq36fQks%2BPqsShN&iospref=web
https://connect.ebsco.com/s/share-playlist?vtui__p=kAS0I3hltpYCYegi%2BwO1aLRp6lU%2ByAXcj4EVtOOdtCdxMGSG%2F9lNxlNWV6qC4eKdRsrsECyXqkWTZjkKexTgCn7e6JUHfZUMLuY5wjiBOH7mrZHrK2eCC%2F5vpAft4qexlL3pq0vy3L%2FtIE8if1HRQw%3D%3D&iospref=web
https://scribehow.com/shared/How_to_Create_Publication_Alerts___3LrEhwlSTellL0FYcUGdg?referrer=workspace
https://connect.ebsco.com/s/share-playlist?vtui__p=QN8aNHUcu5zar7omwp0%2BssFRd1R70G9axCQPvRYbx8h0R0ix5WG0aeLAUTdwbiF5L72bv3goNb5K9r7OqYL8Eyzz0zF5bjBSNOYnSmalBLWk1KyeCdbjAcxs8MIFDNBvqMcjchE5m3SHeAAaXX6shSUedlsXdcwmfYO12jMz57h%2B05GpnvfRDzevB0Ay%2FWSY&iospref=web

